
3. Your Dissertation:

Starting your
Curriculum Vitae (CV)

1. Choose a Professional Format
Consistency: Maintain consistent formatting hroughout the document. Use
the same font type, size, and style for headings and body text. 
Font Choice: Choose easy-to-read fonts like Arial, Calibri, or Times New
Roman. Keep font sizes between 10-12 points for body text and 14-16 points
for headings.

2. Add  Key sections:
1.  Education: Research or Academic Projects 

2.Experience: Use bullet points to list details under
each section. This makes information easier to
scan and more visually appealing.

3.Skills and Extras: Skills, awards and Honors.
4.Certifications: Professional Development or

achievements 

A one- or two- page abstract of your thesis at the end of your CV is
optional but recommended. In this attachment, concisely summarize
your thesis work placing it within its scholarly context and noting its
contribution to the field.

A curriculum vitae (CV) is a comprehensive document that outlines your educational
background, academic accomplishments, research, leadership experiences, and relevant
skills, CVs are typically more detailed than résumés, focusing on comprehensive content

rather than conciseness. Although there is no universally correct format, most CVs
generally include the following information:"

Educational travel with names of countries, dates and
purpose of travel.
Grants Received: Include name of grant, agency and
dates received with title or purpose of research etc.
Community Involvement: List relevant volunteer work and
involvement with dates and description.

4. Extras:

Do: 
Tailor your CV to the opportunity
(academic vs, resear ch vs, internship) 
Use action verbs (analyzed,"
"collaborated, "jed") 
Proofread carefully -spelling and gram
Keep it up-to-date each semester 

Don’t
Don’t use complex or fancy fonts — stick to clear,
professional ones (e.g., Arial, Calibri).
Don’t use small font sizes — 10–12 pt is best for
readability.
Don’t overcrowd the page — leave white space so it’s
easy to scan.
Don’t go beyond 2 pages (1 page is ideal for early-
career applicants).
Don’t use bright or distracting colors unless applying
for a creative role where it’s relevant.
Don’t include images or profile photos unless
specifically requested.
Don’t include irrelevant information



Build it correctly:


